
Creating an Order Set for 
Outgoing Referrals 

                       

 

  

 

Purpose: Creating an order set for outgoing referrals allows the user to 

select specialists/physicians that are commonly used in the orders and 

procedure section of the EMR Note.  

 

Order Set: Users can create a new Order Set or Outgoing Referral List by 

going to Administration>Order Tracking Setup>Order Set 

 

 

Adding a Panel:  Under Order Set select ‘Add Panel’ to create a new 

panel: 
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- Select a Panel Name and then select ‘Add Referrals’ 

 

 

 Add a specific referring physician’s name and/or Specialty:     

 

 Add specific tests or CPT codes to the referral:  
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 Search the desired code and add to the list: 

 

 

 Medications can also be added to the panel: 

 

 Save your panel when completed: 

 

 

 

Add to CPT Superbill: Once you have set up the outgoing referral you 

can add this to the superbill by going to Administration>EMR Setup>CPT 

Superbill:  
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 Scroll down to the “Referral” Category* and select ‘Add Item’.  

 

 

 

 

 

 

 

 

 

 

 Enter the Item Name of the referral you had created under order set 

– In this example ‘Otolaryngology’. It will then be made available in 

the drop down list.  

 You can then leave the default description, or elaborate upon it.  

 Then ‘Save’ your new Referral.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  

 The Code generate automatically is an Internal WRS created code – 

for accurate population with the CPT generated module.  
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 The new Referral will be added to the Referral category in the CPT 

Superbill.  

 

Referral Now Visible in EMR Note:  

 

 

 Once you have set up the outgoing 

referral in the superbill you can now use the 

referral in your note. Referrals will be seen under 

EMR Note>Orders & Procedures:  
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 Select your desired outgoing referral > Then add as an 

order>then select Continue. 

 

 

 The referral will then show under ‘Ordered Tests’.  

 The test can also be printed out and 

handed to the patient. 
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Tracking an Outgoing Referral: Once the outgoing referral is 

created the referral can then be tracked:  

 In the Patient Management>Referrals tab:  

 

AND 

 In the Order Tracking System: 

 Where you can ‘right click’ and upload/populate the returned report 

from the referenced provider/specialist. 

  

 

 

 



Clinical Quality Measures User Guide                              WRS Health                                      Page 8 

 

*Adding a Category to Superbill: If you do not already have a 

‘Referral’ category in your superbill go to Administration>EMR Setup> 

Superbill Categories: 

 

 Then Add New Group 

 

 Then type in the Category Name > Category Type (ICD or CPT – In 

this case CPT) > Then Save. 

 

 This will then be added to the CPT Superbill Category list. 

 

 


